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Name: Salah mazi f albalawi

Nationality: Saudia Arabia

Date of Birth: 07/01/1383 e

Marital status: Married with children

Address: Tabuk / General Directorate of Water in Tabuk Area




Pp. B: 1975 71 441 zip

Mobile: 0561364684

Mail: salahmf@outlook.com

- Education:

» Master's degree in business administration, public administration,
specialization, Mutah University in 2010

» Bachelor's degree in Marketing with honors from the University of
Applied Sciences of Jordan in 2004

- Courses:

* A course in computer data entry and word processing of the period
17/10/1419 to 04/17/1420

« Computer proficiency and work on programs:

- MS WORD

- MS EXCEL

- MS POWERPOINT

- english language course in Canada from the period 08/22/2005 to
09/12/2005

- A course in the re-engineering of administrative processes Institute of
Public Administration Riyadh from 16/10/ 1431-18/10/ 1431

- Course in Administrative Creativity Institute of Public Administration

Riyadh from the period 18/2 /1431-20 / 2/1431

- Course in the management of long-term quality management
consulting and training Dammam from 21/4/ 2012 to 25 /4/2012

- Proficiency in English speaking and writing

- Experience:

* Director of Finance Department at the General Directorate of Water,
Tabuk from 22/6 /1434H until now.

» Management Office of the Director General of Water in Tabuk Area,
from the period 19/01/1429 to 21/06/1434

» Coordinator of the Directorate with the Office of the Minister of Water
and Electricity.

* Prepare quarterly reports for the operationalization of the list to
identify violations and fines.

» Configure a complete data base for all activities of the Directorate its
various sections.

» order direct what is being requested by the ministry of statistics and
information with department heads directly.

* Follow-up queries that are requested by the General Auditing Bureau
and direct coordination with the heads of departments.

* Monitoring the financial situation of budget items and what is being
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spent and the link and specify that the first date.

 Follow up on issues that are entrusting me and direct coordination
with the heads of departments.

* Follow-up contracts and procedures that are to projects start from the
award to the delivery site and uploaded the first date.

* Follow up the implementation of projects financed from the budget
surplus and prepare a report every six months.

* Follow-up and preparation of the Eighth Development Plan of the
Directorate for the third, fourth and fifth.

 Preparation of reports that are requested by us in addition to new
work.

» Prepare the annual performance report to the Directorate after the
completeness of the information from all sections of the Directorate
and its branches.

» customs officer from the period 7/1/1400 to 1/3/1406

* Work Department of passengers

» Work Department of customs control

» Work customs affairs

» Management of the Office of General Services of the period 3/6/1406
to 1/9/1410

* Management of ticket sales from the period 20/12/1410 t030/11/1420
* trainee jobs company sales manager TADCO agricultural period
15/02/2005 to 15/07/2005

* Preparation of sales plan SALES PLAN

* Prepare budget estimates ESTIMATE BUDGETS

« analysis and evaluation of sales SALES VALUE ANALYSIS

» Sales Reports SALES REBORYS

* Report weekly sales WEEKLY SALES REBORYS

* Report of the Missionaries of the outstanding PENDING SIV

» Report the financial position of clients OUTSANDING BALANCE

* Report of the sales quarter QUARTER SALES REPORT




